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Job Description

	Job title:
	Head of Development and Community (EPSRC Sustainable Manufacturing Hub)
Part-Time, Fixed-Term

	Department/School:
	Chemical Engineering

	Grade:
	8

	Location:
	University of Bath premises 



	Job purpose

	The recently funded EPSRC Sustainable Manufacturing Hub ‘CARMA’ (Cellular Agriculture Manufacturing Hub) has the vision to transform food production, transitioning to an environmentally, economically, and socially sustainable model in which novel cellular agriculture (Cell Ag) manufacturing systems complement traditional food production. Cell Ag will enable the manufacture of staple foods, such as meat and palm oil, without the environmental and land impacts of traditional farming and associated ethical issues. 


The Head of Development and Community will be integral in driving the project forward and realising key deliverables, working with the Hub Director, Co-Director, academic and industrial partners, Advisory Board, and other stakeholders in the UK and globally by having oversight of stakeholder engagement, and will lead on the Hub Personal and Professional Development Programme, and workplace wellbeing initiatives. This is a wide-ranging, specialist role with project management across numerous and wide range of stakeholders, requiring significant experience of post-doctoral field-based social science research, combined with management of personal and professional development programming, where a coaching qualification would be highly desirable. 

	Source and nature of management provided 

	
Directly responsible to the Hub Director for the successful delivery of the programme, working closely with the wider academic and operational team.


	Staff management responsibility

	
Hub Operations Coordinator


	Special conditions 

	
The post is fixed term until 31st September 2030.  The post is offered on a c.0.5 FTE basis, with potential for higher FTE depending on funds, and we welcome applications from candidates who wish to be flexible in their working.
Occasional travel within the UK to visit partners, staff a stand at exhibitions/dissemination events etc, including overnight stays, occasionally for several days. There may also be the rare opportunity for overseas travel as part of the job to engage with partners/undertake activities.  An up-to-date passport allowing direct return to the UK is essential at all times. Any restrictions (beyond standard visa requirements) on entries to other countries, whether enforced or by your own choice, should be declared on the application.




	Main duties and responsibilities 

	
	
Leadership & Operations Management 
1. Lead and develop the operational support team, including the Hub Operations Coordinator.
2. Working in close collaboration with the Hub Leadership team to establish CARMA and deliver its vision and objectives. 
3. Ensuring project contributions and outcomes are delivered and recorded effectively and shared across the project partners, stakeholders and wider STEM environment.
4. Driving and monitoring work stream progress, updating project control documents by organising and leading regular communications with the Hub leadership team to track success metrics. 

Industry & Stakeholder engagement
5. Lead in establishing, consolidating and curating the stakeholder network.
6. Sourcing new partners and developing new initiatives to strategically develop and extend the stakeholder network. 
7. Involvement in upstream engagement activity planning, delivery and assessment.
8. Finding and devising innovative and creative approaches to delivering stakeholder engagement activities e.g. workshops, and oversight of the delivery of these.
9. Develop new partnership opportunities external to the university environment, which will leverage existing funds.  
10. Provide regular written and verbal updates to the Hub directors and advisory board, and represent the group at relevant committees, working parties and groups. 
11. Keep up to date with national and international activities, including identifying sources of funding with a goal to developing proposals.

Personal and Professional Development 
12. Leadership and Management of the Hub Personal and Professional Development Programme, and workplace wellbeing initiatives


	
You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager.

You are required to follow all University policies and procedures at all times and take account of University guidance.

There may be travel within the UK and overseas.







Person Specification
	Criteria:  Qualifications and Training
	Essential
	Desirable

	First degree/doctorate/postgraduate qualification or equivalent professional experience and qualifications demonstrating the ability to work in an intellectually intensive people-orientated transdisciplinary multi-stakeholder environment
	
	

	Membership or qualifications in project management e.g. APM, Agile, PRINCE2 or equivalent
	
	

	Qualification in coaching or other personal and professional development is highly desirable 
	
	



	Criteria:  Knowledge and Experience
	Essential
	Desirable

	A strong professional track record gained in managing complex projects, with multiple partners and work streams
	
	

	Significant experience of delivery of projects within designated resources
	
	

	Experience of managing people and coordinating work across internal and external teams and resources
	
	

	Proven networking capabilities and communication skills 
	
	

	Experience of working in a research or educational environment 
	
	

	Experience of event management 
	
	

	Experience of academic/professional bodies/learned societies collaboration
	
	

	Experience of HR/training/professional development activities related to equality, diversity and inclusion
	
	

	Experience of policy development 
	
	

	Ability to design group- and individual personal and professional training
	
	

	Experience in successfully delivering initiatives for workplace culture and wellbeing
	
	



	Criteria: Skills and Aptitudes
	Essential
	Desirable

	Excellent management capabilities alongside proven and well-developed written and verbal communication skills, to interact with a diverse set of stakeholders
	
	

	Commitment to equality, diversity and inclusion and the maintenance of dignity and respect for all students and staff
	
	

	Demonstrable skills in developing and managing partnerships 
	
	

	Ability to visualise problems and anticipate solutions
	
	

	An ability to enthuse and inspire and to engage with a wide range of stakeholders
	
	

	Communicating vision clearly and enthusiastically to inspire and motivate others.
	
	

	Planning and organising workloads to ensure that deadlines are met within resource constraints.  Consistently meeting objectives and success criteria.
	
	

	Adjusting to unfamiliar situations, demands and changing roles.  Seeing change as an opportunity and being receptive to new ideas.
	
	

	Taking a holistic view and working enthusiastically and with creativity to analyse problems and develop innovative and workable solutions.  Identifying opportunities for innovation.
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